








From:










_____________,










General Secretary,










Hostel __,










IIT Bombay,










Powai, Mumbai 76.










Date: __________

To,

Head, Computer Center,

IIT Bombay,

Powai, Mumbai 76.

Sir,

I am aware that CC equipment has been damaged in my hostel. The nature of the damage is as follows:

_______________________________________________________________________

I will try to insure that no such damage to any CC equipment occurs in future.

I am also forwarding a copy of this letter to the warden of my hostel, to inform him of the damage.

Yours Sincerely,

_____________

General Secretary,

Hostel ___.

Roll Number:

_____________

Warden,

Hostel ___.

(Delete this line while taking a printout: Take your warden's signature on this letter. This is to make sure that he is informed. Write respective names against signatures)

